Sharing your personal data

This section provides information about the third porties with whom the counci may share your personal dota.,
These third paorties have an obligation o put in plkace appropriate security measures and will be responsible to
you directly for the manner in which they process and protect your personal data. It is ikely that we will need
1o shore your data with some or all of the following (but only where necessary):

‘ The data controllers listed above under the heading “Other data controliers the council works with™;

-~ Our agents, suppliers and contractors;

» On occasion, other local authorities or not for profit bodies with which we are camying out joint ven-
tures e.g. in relation to faciities or events for the community,

How long do we keep your personal data?

We will keep some records permanently if we are legally required to do so. We may keep some other records
for an extended period of fime. For example, it is curently best practice to keep financial records for a mink-
mum period of 8 years to support HMRC oudits or provide tax information. We may have legal obligations fo
retain some data in connection with our statutory obligations as a public authority. The council is permitted fo
retain data in order to defend or pursue claims. In some cases the law imposes a time limit for such claims (for
example 3 years for personal injury claims or 6 years for contract claims). We wil refain some personal data for
thispuposeaslongaswebeﬂeveﬁBneoessayfobewloiodofer\dap\xsueocﬁn.hgenerd.wewll
endeavour to keep data only for as long as we need it. This means that we will delete it when it is no longer
needed.

Your rights and your personal data
You have the following rights with respect to your personal data:

When exercising any of the rights listed below, in order 10 process your request, we may need to verify your
identity for your security. In such cases we will need you to respond with proof of your identity before you con
exercise thase rights.

1) The right fo access personal data we hold on you

- At any point you can contac! us to request the personal data we hold on you as well as why we have
that personal dota, who has access to the personal data and where we oblained the personal data
from. Once we have received your request we will respond within one month.
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The right fo comect and update the personal dafa we hold on you
If the data we hold on you is out of date, incomplete or incomect, you can inform us and your data
wil be updated.
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The right fo have your personal dafa erased

i you feel that we should no longer be using your personal data or that we are unlawfully using your
personal data, you can request that we erase the personal data we hold.

= When we receive your request we will confirm whether the personal data has been deleted or the
reason why It cannot be deleted (for example because we need it for to comply with a legal obliga-
tion).
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ing. Upon receiving the request we will contact you and let you know if we are able fo comply or if we

have a legal obligation to continue o process your data.

The right fo data portabilify
You have the right to request that we fransfer some of your data to another controller. We will comply
with your request, where it is feasible 1o do 5o, within one month of receiving your request.
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