PETTAUGH PARISH COUNCIL

GENERAL PRIVACY NOTICE

Your personal data - what is 7

“Peuondda'a"isonyhlonnoﬁmd:mﬂoivhgWidudvﬁichoﬂowslhemtobeidanﬁﬁedfrommotdata
(for example a name, photographs, videos, emai address, or address). Identification can be directly using the
dotoitseiorbycombirhgnwﬂhotherhformationuﬂchhebstoidenliryowhgindwim(e.g.oisfofsfaﬁ
muycomolnpe'somellommbeuromerﬂmmeswHyouuseoistoseporoieﬂsiofiholom
wridmgivemaoarespa\dngnanesroidenﬂfymesfoﬁhthoﬁmlstthmiheﬁstis'wlolsobetreotedos
penonddoto).TheproceslngofperwﬂddoBgovemedbybgidolionmlothgtopetsonddatovnich
applies in the United Kingdom including the General Dala Protection Regulation (the “GDPR) and other legis-
loﬁonrelothg'opetsonoldotoondrighfsmchosmeHummRigﬂsAct.

Who are we?
This Privacy Nofice is provided to you by Pettaugh Parish Council which is the data controller for your dala.
Other data conirollers the councll works with:

Mid Suffolk & Babergh District Council
Suffok County Council

Suffok Association of Local Councils
Parochial Church Councll, Petiaugh
Charifies

Other not for profit entities
Conftractors e.g.. website hos!

Insurer

Suffolk Constabulary

HMRC

WemayneediomevowmooloweholdwiihmsoMﬂwycmcawo&Mheirrespombi‘ﬂiesfo
the council. If we and the other data controllers isted above are processing your data jointty for the same
puposes.menmecouncia\dmeotherdoioconholorsmaybe‘”joimdotoomtrolers"wﬁd\meonweao
clcoﬂedivetyresponsbleloyouforywdda.Whereeochoflhopaﬁesisieddooveaepmcessingyw
ddofaheiwniﬁopendentpummosMeochofwwibehdependomwrespasbleonoumdifyou
have any questions, wish to exercise any of your rights [see below) or wish to raise a compiaint, you should do
so directly to the relevant data confroller.

Adescripﬁonotvmatpewﬂdoto'hecoundprooossesmdformlwposesksetmnlnirisﬁivocyNo
fice.

Mcmlmymmmaddmmmm,hMbpmum where neces-
sary:

e Names, fitles, and aliases, photegraphs:

. Contact details such as email addresses, lelephone numbers, addresses;

- Whereiheyarorelevontto'hosowicespcovidedbyocmmil,omhueyouprovidolh«ntomwe
may process information such as gender, oge, marital status, nationality, education/work history.,
academic/professional quaiifications, hobbies, family composition, and dependants;

How we use sensitive personal data
~ We may process sensitive personal data including, as oppropriate:

hfonnmbnobomywphysbdorn\entolhodmﬁca\diﬁonhadetfo monilor sick leave
and take decisions on your filness for work:

yourocidaethnicoﬁginorrmormmformoﬁonhord«tomaﬂorcompla\oe
with equal opportunities legisiafion;



in order to comply with legal requirements and obligations to third parties.

3 These types of data are described in the GDPR as “Special categories of data” and require higher
levels of protection. We need 1o have further justification for collecting, storing and using this type of
personal data.

= We may process special categories of personal data in the following circumstances:

In limited circumstances, with your consent.
where we need o carry out our legal obligations.
where it s needed in the public inferes!,

~ tescommonly.wemoypmcessthistypeofpetsonddatomfeitkneododlnreloﬁonfolegd
claims or where it is needed to protect your interests (or someone else’s interests) ond you are not co-
pdaleofg’vhgyoucmem,o«\nmereyouhavedaodymodeihehformaﬂonptbic.

Dommedmchmmmmmm

8 In imited circumstances, we may approach you for your written consent to allow us 10 process certain
semmvepeusonddato.ﬁwedoso,wewllpfovideyoummuldetcisofmepefsonalde that we
wouldll:oa\dthereasonweneedit.sofhatyoucmmﬁ.lyconﬁderwheiheryoumhtocment

mecamdwlwmmmm.m”wmdeMdahmhddMywmuz

v Used lowfully, faitly and in a transparent way.
Collectedonlvfavcidpuposesthofwehavedeoﬂyexpki\edtoyouondnoimodlnmywaythol
is ncompatible with those puposes.
Relevorﬂfomopuposeswehavetddyouobaﬂmdhifodowwthosepupom.

Accurate and kept up to date.
Kepiomyosiongasnecesayforihepuposeswehoveioldyouobaﬁ.

Kept and destroyed securely including ensuring thal oppropriate technical and security measures are
in place to protect your personal data to protect personal dala from loss, misuse, unauthorised ac-
cess and discloswe.

We use your personal data for some or all of the following purposes:

& Toend)leustomeetdlegdmdstofutoryobigollomcndpowmhobchgmydelegciedm
fions;

To contact you by post, email, telephone or using social media (e.g.. Facebook, Twitter, WhatsApp):
To nofify you of changes to our facilifies, services, events and staff, councillors and other role holders;
To promote the interests of the council;

To maintain our own accounts and records:

To procsss relevant financial transactions including grants and payments for goods and services sup-
plied 1o the council

To aliow the statistical analysis of data so we can plan the provision of services.

To camy out comprehensive safeguarding procedures (including due diligence and complaints han-
dling) in accordance with best safeguarding practice from time to time with the aim of ensuring that
all ehildren and adults-ot-risk are provided with safe environments and generally as necessary to pro-
tect individuals from harm or injury;

msmmmwmywmm

ﬂnoouncliscpn.bicaxm\odtymdhosoeﬂoinpowwondobﬁgaﬁomMosiofywpersonoldotokpro—
cesedfacompla\cemholegolobigaﬁonvﬂchi\cbdesmaschageonhe council’s statutory funcfions
aﬂmmSomeﬁmestexacbing"esepwenamﬁkmcemyiopmpmmmdm&
idents or people wusing the council's services. We will always take into account your Interests and rights. This
Privacy Nofice sets out your rights and the council's obligations to you.

We may process personal data if it is necessary for the performance of a contract with you, or fo take steps fo
enter into a conlract,

sometimes the use of your personal data requires your consent. We will first obtain your consent to that use.



Sharing your personal data

Ihissecﬂonprovideshlocmaﬁond:omMethhdpaﬁeswimwhomthecwudlmcymmyoupesonddalo.
meseﬂidponieshovemobigoﬂontoptnhploceoppmptiotosewﬂfymeosuosa\dwﬂlbetospomlbleio
youdredtyfommemamefhmchMpmoessamdptotectyoupetsonddafanislteiymotwewilneed

toshaeyoudatowi'hsomooraoﬂhefolowingtwodywhaonecessory):

x The data controllers lsted above under the heading “Other data controllers the councll works with";

o Our agents, suppliers and contractors:

G Ov\occasion.otherlocoloumaiﬁesumi!orproﬁtbodeswﬂhwrichweaecaryingom;ohtven
tures e.g. in relation to facilifies or events for the community,

How long do we keep your personal data?

Wlekoepsomeracordspermmemtyifweorelegoﬂquuiedtodoso.Wemaykoopsomeofhenecorcb
for an extended pericd of time. Forexanple,hiswrenmbesfpfocﬂcetokeepm\cidrecorm for @ mini-
mumpedodofayeastos\ppodHMRdefsorpwvidetathormotmWemyhoveiegdobigoﬂons'o
reta'1somedololncormedionwhhwstatuiocyobﬁgaﬁomosopwﬁcouthothy.mecomculspermmwto
reta‘ndatohorde«lodefendocpmuedomhsomeooseshelawknposesoﬁmetnitforsuchcldns[for
example 3 years for personal injury claims of 6 years for contract claims). We will retain some personal data for
Itispuposeoslongoswebeievenlsnecessayiobeobletodefendorp‘m:ooddn.hgonerol.wewi
endeavour1okeepdotoomforoslongosweneedil.msmea1smolwewildeleieitwheniiisnolonger
needed.

Your rights and your personal data
You have the following rights with respect to your personal data:

Whenexercisingonvofiheﬁgmslisfedbelow,Inordeﬂopfocessyourequw.wemoyneedtoverifyyax
ldecﬁﬂyloryousecmw.hwchcoseswewilneedyoutouepondmmproofolmidenﬁiyboforeyoucon
axercise these rights.

1) The right fo access personal data we hold on you

. Atorwpohiyouocncontoclustoreqnslthepefsa\ddotoweholdonvouaswonosmwehave
thoipersonoldcn‘o,whohasoccoss!omepefsonoldotoondwhereweobtdnedthepersonoidofo
from. Once we have received your request we will respond within one month.

~ Theraaenofeesord\agesfonhe&streq:estbutoddﬂiondrequestfmﬂnsomepersonddotaor
requests which are manifestly mfomdedocoxcesivemoybewbiecﬂomodmuoﬂve fee.

2) mcdwbcwvcfandupddcﬂaQMddannddonm
. lfihedotoweholaonyouismnofdote,inconueteainconect.youconhfo:muscmdyoudata
wil be updated.

3) muwbhmmmondddnmd

> wwaodeeMdmbngubeushgyoupwonddalomeoaeumMyushgm
personal data, youconrequesﬂhatweemsethepemtﬂdotawehoid.

' WhenwereceNeywrequestwowﬂlomﬁmWherﬂmpemxdddaMsbeendele!edame
remonwhyitoamtbedeleted(focemlebecmweneedilfoviooomptywilhalegalobﬁgo-
tion).

Mﬁwbouodbmmdmmddaubmnbcuﬂwumom
YouhcvethengmoraquostMwestopprocessi\gyoupetsonddotooroskmloresmciptooess-
ing.Uponreceivinglhorequestwewilcomoctyoumdletyouknowitweaewetooomptyorifwe
have a legal cbligafion to continue to process your data.

‘S

The right fo data
Youhovolhe@fioromeﬂﬂmaiwetronsfersomeofyouddotoonothetcontroller.Wewﬂoomply
wlthyowreqmt.wheraiﬁsfeosbletodoso,withhonenmmofreoelvhgywreq;est

‘9



é) mmanwbmedwmbwmddmnwm
consent was oblained
N You can withdraw your consent easly by telephone, emaill, or by post [see Contact Details below).

7) mmmmacawmmmmcmm:on«.

- You can contact the Information Commissioners Office on 0303 123 1113 or via emall hitps://
ico.org.uk/global/contact-us/emai/ or at the Information Commissioner's Office, Wycliffe House, Wo-
ter Lone, Wimsiow, Cheshire SK? 5AF.

Transfer of Data Abroad

Any personal data fransfemed to countries or termitories outside the European Economic Area (“EEA") will only
be placed on systems complying with measures giving equivalent protection of personal rights either through

htemﬁonologreemen?soroonttoc!sopptovedbytho&mpeonuion.o\xwebdteismooooe&bbm
wmwmooccﬁmmepmmﬂaempbhomdﬂw)mymmﬁmm
Further processing
lfwommtomeyoupouonddaioiotomwpupose.notcoveredbyfhisPdvocyNoﬁce.menwewlpro
Mewuwﬂhonewmﬁceemldnhgﬂﬁnewmopﬁutommemhg"npmoshgaﬂwﬂhgowOhe
relevant purposes and processing conditions. Where and whenever necessory. we will seek your prior consent
to the new processing.

Changes to this nofice

We keep this Privacy Notice under regular review and we will ploce any updates on this webslte. This Nofice
was last updated in March 2021.

Contact Details

Pieoseoonfoclmifyouhaveonywesﬁonsd:oulmsPﬁvocyNoibeorthepetsonddotowernldd)outyou
or 1o exercise all relevant rights, queries or complaints at:

The Data Protection Compliance Officer, Stephen Rowe
Email: ishcounc ho
Telephone: 01473 890671

Address: 27 Debenham Way, Pettaugh, IP14 6AL.



